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Model policy series
5  Example Role Description

Volunteer Role Title: [Insert Title]
Aim of volunteering role: 

To work in the Wildlife Team, which is part of Our Town Environmental Task Force, a group of paid staff and volunteers who work on a variety of environmental projects with the aim of improving the quality of life in Our Town. 

Tasks: 

1. Recognise and record wildlife activity in areas designated by the Team Leader

2. Carry out minor maintenance tasks on fencing and dry stone walls

3. Help to present information and arrange activities for school children to help them to better understand wildlife in [Location]. 


Activities:

1. Arrange at least one ‘Wildlife Day’ for local children per calendar month

2. Provide monthly wildlife monitoring reports to the Team Leader.


Time:

Flexible time commitment, ideally volunteers should be available for one week-day per month in order to take part in Wildlife Days for children during term time and school hours.


Place of work:

The [insert organisation name and address]. Occasional off-site work to be negotiated with Team Leader.

Volunteer manager:

[Name], [Role], [Organisation], [Contact Details]
Transport needed:

Volunteers do not require own transport during volunteering hours. Good public transport links to [Location]. Use of Team bicycle for short journeys during the course of volunteering.


Skills required:

1. Interest in and commitment to environmental work, particularly work with indigenous wildlife.

2. Interest in and ability to  engage with children on educational projects and activities

3. A good communicator, a sense of humour, flexibility and a team player.


Benefits offered:

1. 2 day training course on environmental issues and local wildlife

2. Additional, optional ‘in house’ training  on a variety of topics
3. Waterproofs and tools provided (bring own wellies)

4. Expenses paid

5. Full insurance cover

6. Volunteer recognition events, e.g. Christmas and other holidays.


References:


One reference required.

Volunteers who will be directly and significantly involved with children or vulnerable adults will be required to undergo a police check.

The information in this document is for information only. It is not a substitute for professional advice and we cannot accept any responsibility for loss occasioned as a result of any person acting or refraining from acting upon it. 
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